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IMPORTANT NOTE: The Educator Interim Evaluation is available only on JPLS. This document provides
a step-by-step walkthrough of the process for completing an Educator Interim Evaluation on JPLS.

Log in to JPLS

* Access JPLS by going to the Jordan School District website (www.jordandistrict.org) and selecting
JPLS from the Faculty & Staff menu OR go directly to the site (jpls.truenorthlogic.com).

* Your username is your firstname.lastname (as it appears in your District email). The password for
first time users is jsd. You will be asked to change the password the first time you visit the site.

Find and Begin Interim Evaluation

* From the Home page, select Evaluations.
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© Stop masquerading.

Welcome to JPLS

Welcome to JPLS, Jordan School District’ i We hop s useful for your professional development as an
educator. For password assistance, call User Support at 801-567-8737. For other issues, call Rachel Langshall at 801-567-8378.

* The evaluations that have been targeted to you will appear on the evaluations page. If you have no
evaluation or the wrong evaluation, please call someone from the support list at the bottom of this
document. Educators will have both the Educator Full Evaluation and the Educator Interim
Evaluation. It is VERY IMPORTANT that you select the correct evaluation plan and the correct
year. (Evaluations from past years are located under the Archived Evaluations tab.)
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* Click on the title of the appropriate evaluation.
+% Educator Full Evaluation 2015-2016

Owner Date Created

teacherl0, test 07/09/2015 @ 05:00 AM

/

v@nterim Evaluation 2015-2016

Owner Date Created

teacherl0, test 07/09/2015 @ 05:00 AM

* A collection of tutorials can be found under the Tutorial tab.

* The Educator Interim Evaluation is divided into two sections: Beginning of Year and End of Year.
You can view the activities for each section by clicking on 3 Activities or 2 Activities. The
magnifying glass to the right of the screen expands and collapses the activity lists as well.

Educator Interim Evaluation @

v+ Beginning of Year Last status Update - 07/10/2015 @ 12:16 PM e

&

% End of Year Last status Update - 07/10/2015 @ 12:33 PM K

DY
K

Beginning of Year Activities

* There are 3 Activities for the Beginning of the Year: Utah Teaching Standards Self-Evaluation,
Professional Growth Plan, and Evaluator Approval.

* The instructions for each activity are available from this screen. It will be helpful to read the
instructions before beginning. Select Read More to see all the instructions.

Educator Interim Evaluation Tutorial

" A Q
v+ Beginning of Year Last status Update - 07/10/2015 @ 12:16 PM A
& g Utah Effective Teaching Standards Self-Evaluation %
Last Status Update - 07/10/2015 @ 12:16 PM
This self-evals provides educators an ity to review the Utah Eﬂec[
& Professional Growth Plan %
=l Last Status Update - 07/10/2015 @ 12:31 PM

Instructions: Review your most recent UETS-based JPAS Feedback Report as well as the Utah Effective... Read More

& Evaluator Approval %

Last Status Update - 07/10/2015 @ 12:39 PM

Instructions: The Evaluator reviews the Professional Growth Plan. Evaluator selects “Edit” and... Read More
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Utah Effective Teaching Standards Self-Evaluation

* The Utah Effective Teaching Standards Self-Evaluation provides educators an opportunity to
review the Utah Effective Teaching Standards and reflect on their practices.
* Click New Observation to start your evaluation.

=1
By Shared
None started.
e i .
Display:
New Observation |
N— Rating: | HIDE [T

* The Standards are listed in the right hand column. Click on the Standard to bring up the Indicators
and a rating scale. Review each standard and its indicators.

* Select View Rubric to see a description of the ratings for each indicator. Use the Rating drop-
down menu to select your rating. If your practice does not include items found in the rubric, mark
Not Effective. Complete the ratings for each Standard.

* Changes are saved automatically.

* When you have completed the evaluation, select Mark Complete. If you have missed any items, a
screen appears detailing missing indicators. You can also select the Review Scores tab to see an
overview of all Standards, Indicators, and your ratings.

* Select Back to return to the previous page.

LA B - In Progress
Score Review Scores Print

test teacher10 | For: test teacher10

Standard 1: Learner - The teacher cognitive, linguistic, social, emotional and physical areas of

[ standas
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¢ Once an evaluation is started, select Edit to return to it. Select Back to return to the activities

page.
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Professional Growth Plan

* From the Activity Menu screen, select Professional Growth Plan. Review your most recent JPAS
Feedback Report and the Utah Effective Teacher Standards Self-Evaluation to identify areas in
which you would like to improve. One goal should be based on results of your JPAS Feedback
Report and one goal should be based on the Self-Evaluation.

@123pm
s theProfessional GrowthPlan, Evlustorselects "Edit” and.. tead Nore:

* Select New Goals for Improvement — UETS-based JPAS to enter your first goal. Then select New
Goals for Improvement — UETS Standards to enter your second goal. Make sure to read the
instructions to know what to include in your goals.

‘ o~ 3 ‘
/ \ #

0 als for Improvement - UETS-based JPAS

None found

0 als for Improvement - UETS Standards

None found

* The first Area of Focus of one goal will be based on the UETS-based JPAS. The second Area of
Focus will be based on the UETS Standards. To identify your area of focus click Select Rubrics.

Click “Select Rubrics.” Click on the words of the desired Domian. Click on the words of the
subcategory. Check the box next to the appropriate indicator to select. Then click “Choose
Selected.”
Write a goal that includes the following:

1 The goal

2. Your plan for accomplishing the goal

3. Adescription of how the effectiveness of the implementation of the goal will be
determined

Click "Sgyafefxit,”

Areas of Focu:
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* Click on the on the words of the desired Domain. Then click on the words for the desired
subcategory. Select the box next to desired indicator(s). Click Choose Selected.

Select Rubric *
Select Rubric %
Home Current Selections
Title Items Home > Domain II: Delivering Instructigp-UETS 2, Current Selections
— Title
— 3,4,56,7
No Selection tems e
No
Subcategory IV: 0
Domain II: Delivering Presenting Instruction
() Instruction-UETS 2, 3, 4,
56,7 — °
Developing Thinking Skils
Domain N0 S 4
56,7 2 ‘Subcategory VI: Coaching s
Performance
Domain IV-UETS 1,2, 3, 2
5,6,7
Domain V-UETS 1, 8,9, 1
[ Grooen e | [ crome s
Select Rubric x
Domain I Delivegg Instuction-UETS 2,3,4,5,6, |
7 Titl
Subgategfy IV: Presenting Instruct _——.
Homs. @ Indicator 15 Explains

— Academinc Concepts
Indicator 15 Explains
|Academinc Concepts

Indicator 18:
Emphasizes Important
Points

Indicator 19: Reviews

Indicator 20: Pre-
Assessment

Indicator 21: Advance )
Organizer

* Repeat the steps above to complete the second Area of Focus, the UETS Standards.

Evaluator Approval

* Once the evaluator has completed this step, comments will be viewable.

End of Year

e There are 2 Activities for the End of the Year: Professional Growth Plan Review and Reflection,
and Evaluator and Educator Meeting and Sign off.

* The instructions for each activity are available from this screen. It will be helpful to read the
instructions before beginning. Select Read More to see all the instructions.

End of Year «

Professional Growth Plan Review and Reflection % /
Instructions: Reflect on the progress you have made toward your goals. Click "Edit" To add youNRead More

'\" | Evaluator and Educator Meeting and Sign Off %
&

Instructions: This step should be completed as part of a review meeting with the evaluator and... Read More
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Professional Learning Plan Review and Reflection

* Select Professional Learning Plan Review and Reflection. The goals you made at the
beginning of the year should be on the screen. Reflect on the progress you’ve made towards your
goals. Select Edit to add your reflections.

Py

h Plan Review and Reflection - UETS-based JPAS
l Indicator 6: Smooth Transitions Goals for

Areas of Focus Improvement
Reflection Evidence
g Pro s%mn Plan Review and Reflection - UETS Standards
(&)
a: Develops learning experiences that engage and Goals for

support students as selfdirected learners who Improvment
Areas of Focus internalize classroom routines, expectations, and
procedures.

Reflection Evidence

* You may choose to add a file by clicking Attach a File. Attaching a file is optional.
o To attach a file, select Attach a File. A new button will appear allowing you to Browse your
computer for the file.

§ Attach afile

o Once you have selected and opened the file, the file will be attached, and the name of the
file will appear on your screen.

§ Attach a file

T Sample Atachmen.d

Evaluator and Educator Meeting and Sign Off

* This step should be completed as part of a year-end meeting with your supervisor. The educator
and evaluator must each log into JPLS.

* View the performance ratings by clicking on the + sign next to “Forms.”

* Select “Acknowledge” to sign off

nd Educator Meeting and Sign Off fo
W d educate

acher14, test

an:
option to add comments. The e
educator must both sign-off by cl

* does not ily i 1 agree with thi , but that I have met with my evaluator and have received this

ith the educator this information.

—
( Acknowledge )
—

Getting Additional Help or Addressing Technical Issues

* Contacts:
Cherice Thomson 801-567-8239 Rachel Langshall 801-567-8378
USER Support 801-567-USER
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